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Consignment Entry walkthrough

Here is a simple step-by-step example of the process of generating a consignment to a carrier, showing some of
the functionality available.

Orders, consignment numbers, and dates:

| ConsignmenEInput: DERGE Mg : This top left section of the consignment en.try form
A ; o - shows an example of a form message, telling the

[tosas
1 Dptions T
S Ther e e e rate mip o user that 10 orders are currently waiting to be sent to

a carrier.
Order Mo, ALBERTO052  AutoMNo? [ Yes The Order number can be alpha or numeric, where a
Request ta ship| 13/06/2005 | counter can be set to automatically increase for each
order, saving on entry time, useful when customers
i =l June 205 = use the same number ranges.
Mot Tue wed Thu Fri Sat Sunf— For date fields the calendar promotes choice of the
[ 3 AN 1 2 3 4 8 I correct date, with built in restrictions to avoid
s 7 8 9 10 11 12 -] mistakes.
[? 12;‘ 123 123 12: 122 122 — The Request to ship date is one of a few ways to
enter records without being obliged to despatch them
|27 28 23 30 1 2 3 that da
[4 5 & 7 8 9 10 Y-
=3 Today: 13/06/2005
Customer/Consignor name search, and short codes:
Request to Shipi 13/06,/2005 ;I Entered on |‘l 3/06,/2005 00:00:00
Customer |5x | Out Code I J3 Fecord/s
Address | References I j 4dd | Remove

Looking for your Customer can be achieved by typing in or searching for a short code (or account number), their
name, or their address Out code (first part of their postcode).
This shows there are 3 records with a short code beginning with the chosen search letter of 'S’.

¢Is Customer Selection Screen il
—Search By

Co. Ref | Co. Mame I

Add. Tupe I j Paost Code I I

Addr Line 1 | Town | County | Search |

—S5earch Results

Tvpe | Ref | Mame | Phone | Fax | &dd Type | Sub Building | Buiding | Building Mumber | Road | o
Cuztomer  STADDODOOA S5 T A Shropzhire Ltd Delivery LIMIT 1 HaLESFIELD 22 TF
Cuztamer  SETOO Siemens Building Technalogies Delivery 21 H&WTHORKNE ROAD T
Cugtomer  SLENOD000T  Slater Enterprizes Delivery 13 SHELLEY CRESCENT T

With more than one choice available, you are presented with a Search Results list of customer beginning with ‘S’,
as well as further Search By fields if your customer is not in the list.



More reference numbers:

Addiess I‘l J5SHELLEY CRESCENT. HOUNSLOW . Middleses, T'w'5 980 References |CWJ-45k - 00561 x|  Add | Remove
Carrier Ref I Conzignrent 1D I FER - 45D 002
Service Level |ND I WD - Mext Day j Bookin Date Time If"— FER - 450 00

I | Conzignes | I . ‘

If a customer has many orders in one consignment these additional References can also be recorded.

When a carrier requires their own Carrier Ref number, this will also be held so it can be quoted in any future
correspondence.

Lastly, UFCS has a system generated Consignment ID that will be unique to that consignment anywhere in the
country!

Delivery Services, date and time:

Service Level [TIMED | TIMED - Timed Delivery | Bookin Date Time |14/05/200510:30 = |
T 0300 --- Mext Day before 03:00 Ca
BT | 1030 - Mewt D ay before 1030 BN June2o05 N
Address I 1200 - Mext Dap before 12:00 Maon Tue wed Thu Fri Sat Sun
SAT --- Saturday =
Chi b | SAT0900 Saturday before 09:00 “ED 3?1 18 ; 130 141 152
SAT10E0 Saturday before 10:30 Fack
SAT1200 Saturday before 1200 ackat 13 §f® 15 16 17 18 19
Type TIMED - 20 A 2 23 24 X% 6
i 27 28 29 30 1 2 3

4 5 B 7 8 3 10
3 Today: 14/06/2005

The Service Level choices can be restricted to show only those

you wish to use and can be picked from a list or typed in .

Particular choices will require entry of a Date or Time to complete the delivery, again presenting a calendar to
clarify the choice.

Recipient/consignee search or short code:

Conzignes | |I:|Iack" Out Code || ;IBHecurd.-‘S
Address | Tirme Open I ; Cloze I X
Contact | Contact Mo |

This works much the same as entering the Consignors details.

Here the example shows the Consignee being searched for by typing in part of their name ‘black *', rather than
using any short code this time, or the consignees postcode Out Code.

Again a form message tells the user that there are 8 records that fit this search.




Ty Consignee Selection Screen = x|

—Search By
Co, Ref | Co. Mame |black %

Add. Type I j Post Code I I
Addr Line 1 I Town I Courty | Search |

—Search Results

Type | Ref | Mame | Phore | Fax| Add Type | Sub Buiding | Buillding | Building Mumber | Fioad

Consignes BLAZEOD BLACK & DECKER Dilivery Z10 BATH ROAD
Consignes 119028 BLACK COMEE JUNIOR SCHOOL Delivery MOOR ROAD
Consignes 101337  BLACK FIRS PRIMARY SCHOOL Delivery LONGD WM ROAD
Consignes 118003 BLACK HORSE HILL INF SCHOOL Deliveny SAUGHALL MASSIE AL
Consignes 118010 BLACK, HORSE HILL JUNIOR SCH Drelivery SaUGHALL MASSIE AL
Consignes 118183 BLACK HORSE OUT OF SCH CLUE Drelivery /0 BLACKHORSE HIL
Consignes 104195  BLACK MOSS SPECIAL SCHOOL Dielivery SCHOOL LANE
Consignes 101645 BLACK ROAD COMMUNITY CEMTRE Delivery BLACK. ROAD

The correct recipient can be picked from the Results list, or if it is not in the list, there are further fields you can use
to Search By to look for the address you are after.

Time open/closed, contact, contact number:

Consignes |[BLA3E0 |BLACK & DECKER OutCode  [SL1 |
Address |2'I 0BATH ROAD, SLOUGH, Berkzhire, SL1 3vD Time Open I'I 0:00 Cloze I'I 530
Cantact Mr Joe Elack | Contact Mo | email ; j.black@bandd.co.uk
Cir O d Decke ] i )
r Desmond Decker | [(Ea | Q| we ?H:ICE kel : 0.1?53 79456

When the address is chosen it has also brought in previously saved information about the Time they Open and
Close, which can be retained or changed, and may assist successful delivery.

If Contact details are required they can be typed in or chosen from previously saved details, and you can also save
a variety of Contact Numbers to choose from for any address.

Type of goods:

| Package | Ot | wieight| Volume | Cost | A
I Type Oty ‘wdeight Volume éargﬁ;’al:let 1 1838 g_gg
! | Large Palet | E L | mall Pallet :
Pallet
Medium Pallet [o Chep Bty il | 5
Farcel
| Small Pallet Tatal | o I 1,000 I 0 I

The Type of goods can be typed in, or picked from a list that you can add or remove from. Each Type choice is
then presented in a Package list on the right of the screen.

Certain goods types offer further options. These can range from fixed or restricted Quantity and Weight, Additional
Freight items, Volume declaration, quantity of Chep pallets etc.



Choosing the Route or Carrier:

From this point you can see the Carrier list available for the choices you have made.

There will be one carrier you will have previously chosen as a preferred (or enforced) choice

for the particular makeup of the consignment, which will be chosen if no other action is made.

With each carrier displaying the Cost to you, the delivery Depot and their Service level, you may wish to choose
something other than the preferred option.

Once chosen, a banner appears with the relevant route details. This can be changed from the defaulted preferred
choice at any point up until the consignment is recorded as being sent to a carrier.

The completed consighment:

Disclaimer
The information shown is not meant to be representative of any carrier or any carriers routing or rate structure. The information is provided
solely for demonstration purposes and should be viewed as such.



